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Consulate Processing Document Checklist (Employment-Based) 

Documentation requirements and processing procedures can vary between different Consulates.  Thus, we recommend that you contact the appropriate Consulate for possible special requirements. See http://travel.state.gov/links.html. 

· Birth certificate for all applicants. Birth certificates must include your name, parents' names, place of birth, and date of birth. Any birth certificate lacking all of the aforementioned information may also require secondary documentation (e.g. affidavits and school leaving certificates). If no birth certificate is available, please obtain a statement from your home country's government agency confirming there is no record of birth. With the government statement, INS will accept secondary documentation such as a notarized statement from a close relative giving the place and date of the applicant's birth, the names of both parents, and the maiden name of the mother. Such statement must be executed before an official authorized to administer oaths or affirmation. 

· Passport. A Passport must be valid for travel to the U.S. and must have at least six months of validity beyond the issuance date of the visa. Children may be included on a parent's passport, but if over the age of 16, they must have their photographs attached to the passport. 

· Marriage certificate (if applicable). 

· Proof of the termination of any previous marriage (if applicable). 

· Photographs. Color photographs conforming to State Department standards for each applicant are required.   The number required various per consulate.

If you are in the U.S., we recommend that you obtain your photographs from: 

In the San Jose Area: 

Sansome Photos
1196 South Second Street
San Jose, CA 95112
(408) 275-0290 

In the San Francisco Area: 

Corning-Gold Photography
501 Washington Street
San Francisco, CA 94111
(415) 392-2223 

· Completed medical examination for each applicant applying. This exam should be done in the country where your interview will be. Please check the Consular Office web link for additional information. See http://travel.state.gov/links.html. 

· Police Certificates. Each visa applicant aged 16 years or over is required to submit a police certificate from the police authorities of each locality of the country of the applicant's nationality or current residence where the applicant has resided for at least six months since attaining the age of sixteen. Police certificates are also required from all other countries where the applicant has resided for at least on year. A police certificate must also be obtained from the police authorities of any place where the applicant has been arrested for any reason, regardless of how long he or she lived there. Police certificates must cover the entire period of the applicant's residence in any area. A certificate issued by the police authorities where you now reside must be of recent date when presented to the consular officer. See http://travel.state.gov/reciprocity/C. 

· Updated and notarized letter from your employer confirming your offer of employment. The affidavit will be sent in Visa Packet IV. You can also check the Embassy site web for on-line forms. See http://www.travel.state.gov/links.htm1. 
Example: This is to confirm our offer to employ (Name) as a regular full-time employee in the position of (Title) at a minimum yearly salary of $__________ is a continuing offer, requiring only your approval. This employment will be immediately available to (Name) upon (his/her) arrival in the U.S. 

(Name) will be responsible for (job description and Requirements from ETA 750, Part A #13 and #15)

· Court and prison records, if applicant has been convicted of a crime. 

· Military records, if applicable

	Persons Ineligible to Receive Immigrant Visas
(either through AOS or Consular Processing)
The immigration laws of the United States, in order to protect the health, welfare and security of the United States, prohibit the issuance of a visa to certain applicants. Examples of applicants who must be refused visas are those who: 

· have a communicable disease such as tuberculosis; 

· have a dangerous physical or mental disorder; 

· are drug addicts; 

· have committed serious criminal acts, including crimes involving moral turpitude, drug trafficking, and prostitution or procuring; 

· are terrorists, subversives, members of a totalitarian party, or former Nazi war criminals; 

· are likely to become public charges in the United States; 

· have used fraud or other illegal means to enter the United States; or 

· are ineligible for citizenship. 

Certain former exchange visitors (J-1 status) must live abroad 2 years and physicians who intend to practice medicine must pass a qualifying exam before receiving immigrant visas. 

If any of the foregoing restrictions might apply, please advise your attorney. The attorney will review the situation and may be able to prepare a statement regarding the facts to submit to the consular officer or the INS. The INS/Consular Officer will advise the applicant if the law provides for some other form of relief such as a waiver of ineligibility. 


